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Studies Documenting the Disbursement and Procurement Systems : A Case Study of Ban Phai
Subdistrict Administrative Organizations,Ban Phai District , Khon Kaen Province
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ABSTRACT

The purpose is to study and analyze the documents used in the process of disbursement and procurement.
And study the system and documenting the disbursement and procurement. Document Management System
disbursement and procurement organizations, Ban Phai district. The subscriber units or a withdrawal by various
disbursements will be subject to the provisions set in the budget disbursement. The money will be paid after complete
petition documents. Documenting the disbursement, the document will be kept in a steel cabinet that division alone.
The disbursement of the Tambon Administrative Ban will have two types of non-disbursed through the procurement
and disbursement through the procurement process. Should be added to those principles and good management
practices / units / users. Including Executive Development of documents and parcels that disburse. Store the
document into a Digital information is to scan documents for disbursement in each petition stored in a computer as a
backup to File Electronic document storage and space. A set of top secret documents to prevent access to the data
should not be published and information retrieval systems. The manual preparation of documents for the court to

issue to each category each category to make it easy and convenient to prepare disbursement and procurement.
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